The FRIENDS OF HULLETT
CONSTITUTION 2000

Amended May 2004
Amended May 2010

Amended May 2023

ARTICLE 1- NAME AND STRUCTURE

Section A — Name

This Association, herein referred to as FOH, shall be known as the Friends of Hullett with the mailing
address as Clinton, Ontario.

Section B — Area of operation

FOH operates within the confines of the Hullett Provincial Wildlife Area, Clinton Ontario.
Meetings will be held at such places and times as the FOH Board of Directors determines.

The Friends of Hullett is a not- for- profit organization.

ARTICLE 2- MISSION STATEMENT

The Friends of Hullett is a volunteer organization encompassing a community of interests, dedicated to
managing, promoting and enhancing the resources of the Hullett Provincial Wildlife Area in partnership
with the Ministry of Natural Resources and Forestry and Ducks Unlimited Canada.

CORPORATION BYLAWS

Section A- Membership

1. Annual membership shall be open to any person who supports the goals and philosophies of the
FOH and who pays an annual membership fee, determined by the Board of Directors.

2. To be a member in good standing, membership must be current and paid in full.

3. The annual membership shall lapse and terminate December 31 of each calendar year. The full
membership fee applies throughout the year.

4. Each individual member in good standing shall be entitled to one vote on each question arising at
any special or general meeting of FOH. There will be no Proxy votes



S.

6.

a)
b)

¢)

d)
¢)

7.

Dues and fees payable by members shall from time to time be fixed by majority vote at any
general meeting of FOH
Membership in FOH shall cease to exist upon the happening of any of the following:
If the member resigns in writing as a member of FOH
If the member dies
If the person’s membership is terminated by a resolution passed by at least two thirds of the votes
cast at a general meeting.
If a member is convicted of a crime under the Fish and Wildlife Conservation Act.
At the end of each membership year unless the annual due for the following membership year is
paid by the member prior to such expiration.
Director’s membership fees shall be provided by FOH for the duration of his/her term in office.

Section B- Structure

1.
2.

The affairs of FOH shall be managed by the Board of Directors.
This board will consist of the Past Chair, Chair, First Vice-Chair, Secretary, Treasurer, plus up to
four directors.

The board shall receive no remuneration for acting as such.

Section C- Quorum

1.

A Quorum for the transaction of business at any meeting of the board of Directors shall consist
of not less than 50% of total Board members, not including the Chair.

If only four members are present, decisions must be unanimous.

Proxy votes by the Directors are acceptable.

Section D — Board Meetings

1.

Board meetings may be called on an as needed basis by the chair with notification to all board
members.

Board Meetings shall be held at the head office of the FOH or in the immediate vicinity as may
be determined by the Board.

Section E — General Membership Meetings

1.

General meetings of the FOH shall be held on such a schedule and day as the Directors shall
establish.



2.

3.

General meetings are open to all members in good standing. Visitors are welcome to attend
meetings as a guest of a member.
Meetings shall be conducted using Robert’s Rules of Order.

Section F — Annual and Special General Meetings

1.

A special general meeting of the membership may be called at any time by a majority of the
Board.

The Annual General Meeting of the members shall be held at the head office of the FOH or in
the immediate vicinity as may be determined by the Board, and on such day as the executive
shall appoint.

At every Annual Meeting, in addition to any other business that may be transacted, the report of
the directors and the audited/reconciled annual statement shall be presented and a Board
elected.

Committee mandates and structure will be reviewed and approved at the Annual Meeting.

Section G — Notice of Meetings

1.

Notice of General meetings will be published in the FOH newsletter.

Section H — Vacancy on the Board

1.

If any vacancy occurs, the chair shall, in consultation with the board, at the earliest possible
date, appoint/request a representative to fill the vacancy. The representative thus appointed
shall immediately enter upon his/her duties and shall hold office until the next regular election
at the Annual General Meeting.

Members of the Board may resign by notice in writing to FOH, which will be effective upon
acceptance thereof by the executive. In case of resignation, a member shall remain liable for
payment of any assessment or other sum levied, or which became payable by him/her to the
FOH prior to acceptance of the resignation thereof by the FOH.

Section | — Removal from Office




1. Should a member of the Board fail to fulfill his/her duties or be guilty of misconduct, ie, conduct
contrary to the goals and philosophies of the FOH, he/she may be removed from office by a
majority vote of the Board

Section J — Voting

Each paid membership of the FOH is entitled to one vote in person.
Questions arising at any meeting shall be decided by a majority vote.

3. Any conflict of interest is to be declared and that member shall refrain from voting on the
resolution.

4. The Chair shall vote in the event of a tie vote.

5. Every question shall be decided in the first instance by a show of hands, unless deemed by the
Board to be a secret ballot.

Section K — Proxy Votes

1. There shall be no proxy votes by ordinary members at Annual or General Meetings.

Section L — Elections and terms of Office

1. Elections to fill Directors positions shall be held at the Annual General Meeting. The executive
positions will be decided at the next Board meeting.

2. Each director’s position on the Board is for a three year term, except the Youth Director which is
a one year term. No more than four (4) director positions will be replaced in any year.

3. Ifadirector position becomes vacant, the Chair in consultation with the Board shall appoint a
replacement for the remainder of that year. At the next general meeting, a replacement will be
elected for the remainder of the term.

4. Members who are interested in running for a director’s position and intend to run for a position
must submit their application to the Ministry of Natural Resources and Forestry liaison at least 1
month prior to the Annual Meeting. Details will be advertised by the FOH.

5. Nominations from the floor will not be accepted at the Annual Meeting. If insufficient number of
applications were received to fill the available Directors positions, the Board will determine if
the position needs to be filled and may fill the position by appointment.

6. Where there are more applicants than available director positions, voting shall be done by
ballot.

Section M- Conflict of Interest




A Board member who is in any way, directly or indirectly interested in a contract or transaction
with the FOH, shall disclose to the FOH the nature and extent of his/her resolution to approve
any such contract or transaction or proposed contract or transaction. Such a Director shall be
included in the determination of whether or not there is a quorum.

Section N- Execution of Documents

1.

Documents requiring execution by FOH shall be signed by any two (2) of the Executive officers
and all documents so signed are binding upon FOH without any further authorization or
formality. The Board may from time to time appoint any officer or officers or any person or
persons on behalf of FOH, either to sigh documents generally or to specific documents.
Documents and correspondence arising in the day to day operation of FOH may be signed by the
Chair.

Section O — Banking

1.

A bank account will be opened in the name of The Friends of Hullet Inc. to receive and disburse
all monies for the purposes of carrying out the objectives of FOH.

All withdrawals from the account by cheque, will be signhed by any two (2) of three (3) so
designated officers of FOH. These officers shall be designated by the Board of FOH.

All other withdrawals will be reviewed by the bookkeeper, Treasurer and Board members
monthly.

All extraordinary expenditures in excess of $2000.00 ( two thousand dollars ) shall first be
approved by the Board.

All other expenditures will follow the Procurement process described in the FOH Personnel
Policy.

Section P — Records and review

The Directors shall see that all necessary books and reports of the FOH required by the by-laws
of FOH or by any applicable statute or law are regularly and properly kept and shall ensure that
such records are audited/reconciled and such audit/reconciliation be presented at the Annual
Meeting.

At the Annual Meeting, a motion naming the business that shall reconcile/audit the books for
the upcoming year shall be put forth.

Section Q - Rules and Regulations

1.

The Board of Directors may prescribe such rules and regulations consistent with these by-laws
relating to the management and operation of FOH as they may deem expedient



Section R — Responsibilities of Office

All members of the Board shall

A)

B)
C)
D)
E)

Be familiar with the nature and the extent of FOH’s constitution, by-laws, Personnel Policies and
the Hullett Provincial Wildlife Area Management Plan and Hullett Provincial Wildlife Area
Habitat Management Plan.

With the exception of the chair, have the right to vote.

Respect the confidentiality of matters brought before the Board.

Attend meetings and participate in discussions on a regular basis.

Act in the best interests of the FOH and Hullett Provincial Wildlife Area

Specifically:

The Chair shall:

a)
b)
c)
d)

e)
f)
g)
h)
i)

j)

Preside at all meetings of FOH.

Represent FOH in the community

Carry out assignments and instructions given to them by vote of FOH.

Be responsible for the general management and supervision of the affairs and operations of
FOH.

Be an ex-officio member of all committees (except the nominating committee) in a non-voting
capacity.

With the Treasurer and approval of the Board, maintain signing authority for FOH for deeds,
transfers, licenses, contracts and expenditures.

Declare the meeting adjourned.

Call special meetings as necessary.

Shall encourage discussion from the membership and vacate the chair if wishing to participate in
such discussion.

Also perform such other duties as may from time to time be determined by the Board.

The Vice-Chair shall:

a)
b)

c)

Exercise the duties of the Chair in the latter’s absence or inability.

When performing the duties of the Chair, the Vice-Chair does not have the right to vote except
to break a tie.

Perform such other duties as may from time to time be determined by the Board.

The Past Chair shall:

a)

Aid the Chair and Vice-Chair

b) Give freely of his/her experience and knowledge to ensure continuity within FOH.

c)

Whenever possible, chair the nominating committee.



At the Annual meeting, present the nomination committee report and conduct the elections according

to Robert’s Rules of Order and then turn the meeting over to the newly elected Chair.

The Treasurer Shall.

a)

Work closely with the bookkeeper and Manager to:

-Keep full and accurate accounts of all receipts and disbursements of FOH in proper books of

account;

-Deposit all moneys or other valuable effects in the name of and to the credit of FOH at such bank or

banks as may from time to time be designated by the Board; and
-Disburse the funds of FOH under the direction of the Board.

b)

c)

d)

e)

Give a written report showing transactions and current balances at regular meetings and
whenever required. A copy of this report shall be given to the Chair and be made available to
any other member upon request.

Move for the adoption of the financial report at each meeting and in so doing, move for the
payment of outstanding bills.

With the Chair and the approval of the Board, maintain signing authority for FOH for transfers,
licenses, contracts and expenditures.

Arrange for the financial records to be submitted to an accountant . This statement shall be
presented at the following Annual Meeting.

The Secretary shall:

a)
b)

c)
d)

e)
f)

Record all facts and minutes of all proceedings.

Issue all notices to other Board members and general members after consultation with the
Chair.

Be the custodian of all books, papers, records, correspondence and other documents belonging
to FOH.

Conduct the correspondence of FOH.

Forward copies of the minutes and agendas to Board members.

Not release such documents except when authorized by a resolution from the Board to do so
and to such person or persons as may be named in the resolution.

Section S — Amendments

1

This Constitution may be amended at the Annual Meeting of FOH. Such motions pertaining to
amendment or cancellation of the Constitution to become effective must receive the assent of
not less than two thirds of the members present. Notice of motion of amendments to the
Constitution shall be given at any general meeting or by notice given at least one (1) month
prior to the Annual Meeting.



2 In these by-laws and in all by-laws of FOH hereafter passed, unless the context otherwise
requires, words importing the singular number or the masculine gender shall include the plural
number or the female gender as the case may be and vice versa.

CONSTITUTION 2023

PASSED BY THE BOARD OF FRIENDS OF HULLETT INC.
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